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Application for Employment

1 Pump Court

Elm Court

Temple

London

EC4Y 7AH

020 7842 7070

Application for Employment
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Post Applied for: 
Where did you see this post advertised? 
Personal Information

Surname  

Other Names  
Title
Mr 
Mrs 
  Miss   
      Ms 
      Other  
(please specify) 

Address














Postcode 
Telephone Numbers

Daytime 





Evening  
Mobile
  





Email  
Disability

Applications for employment at 1 Pump Court are welcomed from disabled applicants. If you have  a disability, you are advised to contact us if you need help completing the application form and/or if any adjustments need to be made in advance to facilitate you full participation at the selection stage and/or thereafter.

Education, Technical and Professional Qualifications

	Please name any institute of professional body in full and include attainment level

	


Personal Development
	Please include any courses, memberships, voluntary work, internships or responsibilities you consider relevant

	


Please continue on a separate sheet if necessary, giving page number and title heading

Employment

Employment History

Please give details of all jobs held including part time and unpaid work starting with your current or most recent employer.
	Employer’s Name and Address
	Position
	Reason for Leaving

	
	
	


Please continue on a separate sheet if necessary, giving page number and title heading

References


Please give the names and addresses of two referees, one of whom should be your current (or most recent) employer. If you DO NOT wish for references to be taken up prior to interview please indicate by ticking the box.   

	Name

Post Title

Address

Telephone
	Name

Post Title

Address

Telephone


Eligibility for Employment

You will be required to show your passport, visa (if applicable), or any other documentation in accordance with the Asylum and Immigration Act 1996 before commencing employment.

Do you have permission to live and/or work in the UK? 
Yes


No    

Criminal Convictions


Apart from spent convictions, as defined under the Rehabilitation of Offenders Act 1974, have you been convicted of a criminal offence, or are there any criminal charges outstanding against you?









Yes    


No    

Sickness Statement


Please complete the following information:

I have had ___ day/s sick in the last twenty-four months.

Please provide dates and reasons as appropriate:

	Date From
	Date To
	Reason

	
	
	


Data Protection Statement


The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment. The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.

If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us and to provide you with information about us.  We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.

We may check the information collected, with third parties or other information held by us.  We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways permitted by law.

By signing the application form we will be assuming that you agree to the processing of sensitive personal data, (as described above), in accordance with our registration with the Data Protection Commissioner

Declaration


I declare that the information I have given in this application is accurate and true.  I understand that providing misleading or false information will disqualify me from appointment OR, if appointed, may result in my dismissal.

Signature







Date 


Please return your completed application either by e-mail to ib@1pumpcourt.co.uk or by post to Ian Burrow, 1 Pump Court, Elm Court, Temple, London, EC4Y 7AH.

Applicants Monitoring Form

1 Pump Court has an Equal Opportunities Policy and in order not to discriminate against individuals, we are monitoring all applications.
1 Pump Court was established over 30 years ago with the express aim of promoting equality of opportunity and access to justice for our clients and of access to members and staff, regardless of race, colour, nationality, gender, sexual orientation, marital status, disability, religion or political persuasion.

This form is confidential.  It will be removed from the application and will not be seen by the shortlisting or interview panels.  Although you are not obliged to complete this form, any information received by us will improve access / opportunities for future applicants and assist us to improve our services.

1.
Do you consider yourself to be disabled?

YES / NO

2.
Are you male or female?



MALE  /  FEMALE

3.
To which ethnic group do you feel you belong

(the numbers against each category are for Bar Council analysis)


please circle


White    (10)


Black Caribbean   (21)


Black African   (22)


Indian   (30)


Pakistani   (31)


Bangladeshi   (32)


Chinese   (34)


Other [please specify] (80)


Prefer to leave blank   (90)
4.
Are you 

HETEROSEXUAL
    LESBIAN/GAY
    OTHER
5.
STAFF POST 

Where did you see the post advertised?  .....................


Thank you for completing this form
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